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Introduction
We’re excited to welcome you to the Department of Behavioral Science at the University of Kentucky and to the PhD program in Clinical and Translational Science. As a student in our program, you’re now a vital part of a vibrant academic community committed to advancing health through research.

Our faculty come from diverse disciplines—Anthropology, Communications, Epidemiology, Psychology, Sociology, Social Work, and more—but we share a common goal: to train the next generation of CTS researchers. You’ll be guided and supported by faculty as you chart your academic path, but your success depends on your commitment to rigorous study, research, and personal initiative.

This Graduate Student Handbook is designed to help you navigate your program—from understanding key requirements to connecting with people and resources. While this guide will help you get oriented, it should be used alongside the Graduate School Catalog, which takes precedence in case of discrepancies. Be sure to keep a digital copy of this Handbook—many useful links are included throughout.

The CTS program is focused on improving health in Kentucky and beyond by preparing professionals to accelerate the translation of scientific discoveries into real-world health solutions. The program is especially well-suited for health professionals—physicians, nurses, dentists, pharmacists, public health professionals—seeking advanced training in research.

You’ll complete coursework in core CTS competencies, engage in interdisciplinary learning, and pursue mentored research tailored to your interests and career goals. A major emphasis of the program is mentored research, culminating in an original and meaningful contribution to clinical and translational science.

Our goal is to help you develop into an independent, innovative researcher capable of securing funding and making a sustained impact in your field.

Earning a PhD in CTS means more than completing a checklist—it’s a commitment to becoming a leader and lifelong contributor to the field. Our faculty are here to support you, but planning your path and seeking guidance when needed are key responsibilities you’ll take on as a scholar.

We recommend saving an electronic copy of the Handbook for easy access to active links. To help you stay on track, refer to the Planned Course of Study sheet and the Student Checklist at the end of this Handbook, and don’t hesitate to reach out with questions—especially if any links or information in this document appear outdated. You may also find it helpful to prepare and maintain an Individual Development Plan (IDP) in collaboration with your primary mentor and Behavioral Science mentor. For questions related to academic procedures, contact the Director of Graduate Studies (DGS), Dr. Hannah Knudsen, at hannah.knudsen@uky.edu. 



General Requirements of the Graduate School
As a doctoral student in the Department of Behavioral Science at the University of Kentucky, it is your responsibility to stay informed about all relevant policies and requirements. Key information can be found in this manual, the Graduate School Resources, the Graduate School website, and the Department website.

While faculty and staff are here to support you, it is up to you to track your own progress, meet deadlines, and ensure compliance with University and Graduate School regulations. This includes registration, residency, and dissertation requirements. The Director of Graduate Studies (DGS) maintains official records, but you are responsible for ensuring your file is accurate and complete.

The Department offers the PhD in Clinical and Translational Science. Dr. Hannah Knudsen, the DGS, serves as the liaison to the Graduate School and oversees program administration in accordance with Graduate School policies.

The PhD represents deep expertise and original research in a focused area. To earn the degree, students must:
1. Select a major area of study;
2. Pass a Qualifying Examination;
3. Complete and successfully defend a dissertation during a Final Examination;
4. Demonstrate independent scholarship.

Mentored Research and Formation of the PhD Advisory Committee
Mentored research is the cornerstone of the Clinical and Translational Science (CTS) PhD program. Each student is guided by a major professor (primary mentor) and a PhD Advisory Committee that supports research training and career development.
· The major professor serves as Chair of the Advisory Committee.
· A Department of Behavioral Science faculty member with full Graduate Faculty status serves as Co-Chair. This person must hold a primary appointment in the department. See eligible faculty.
· Other committee members are selected based on their expertise and alignment with the student’s interdisciplinary research goals—not departmental affiliation.

The committee must include:
· At least four core members, including:
· Chair (major professor); the Chair must have an appointment by the Graduate School in the Clinical and Translational Science (CTP) program 
· Co-Chair (Behavioral Science mentor); the Co-Chair must have an appointment in the CTP program
· One additional member from the major area
· At least one member from outside the department/program
· All members must be Graduate Faculty at UK; at least three must hold full Graduate Faculty status (which means they must hold the rank of Associate Professor or Full Professor) and at least three (i.e., Chair, Co-Chair, and one other member) must hold an appointment in the CTP program (Chair, Co-Chair, and one other member). Verify status here. Note: this does require Tableau access.
· To appoint someone without Graduate Faculty status or someone who is not appointed in the CTP program, contact the DGS with the faculty member’s CV, UK ID, and start date.

The Advisory Committee should be formed during the first semester and must be officially appointed at least one year before the Qualifying Exam. Submit the appropriate form to establish your Advisory Committee via the Graduate School’s Doctoral Degree Candidate Forms.

If a member leaves the committee, they must be replaced before any official actions (e.g., exams or dissertation approvals) can proceed. Changes to the committee must also be submitted using the same form process.

Committee Role and Responsibilities
The Advisory Committee:
· Helps plan your program of study and sets academic requirements.
· Administers the Qualifying Examination and Final Examination (i.e., Dissertation Defense).
· Oversees your research progress and evaluates your academic standing.
· Makes decisions by majority vote and reports all decisions to the DGS, who forwards them to the Graduate School.

Each May, your primary mentor and Behavioral Science Co-Chair will submit an annual evaluation to the DGS, incorporating feedback from other committee members and instructors. You will receive a written summary of this evaluation.

Curriculum
The PhD in Clinical and Translational Science (CTS) includes three main components:
1. Core Curriculum (13 credit hours)
2. Tailored Curriculum (minimum 5 credit hours)
3. Graduate School Residency Requirements (additional credit hours as required)

All students begin with a 13-credit Core Curriculum designed to build foundational competencies in CTS. This is followed by a Tailored Curriculum—a set of interdisciplinary courses selected to support each student’s unique research interests and career goals. Additional credit hours are required to meet the Graduate School’s residency requirements, detailed in the “Residency Requirements” section.
The Core Curriculum focuses on knowledge and skills in:
· Communication
· Professionalism
· Critical thinking
· Knowledge synthesis
· Planning and management
· Assessment and leadership
These competencies are developed across five key areas:
1. CTS methods and technologies
2. Scientific knowledge
3. Measurement and statistics
4. Research integrity (ethics and responsible conduct)
5. Collaboration and team science

The following courses constitute the required Core Curriculum for the PhD program:

	BSC 731
	Methods and Technologies in CTS
	(3 credits)

	BSC 732
	Interdisciplinary Protocol Development
	(3 credits)

	BSC 733
	Seminar in Clinical & Translational Science
	(1 credit)

	BSC 534
	Ethics and Responsibility in Clinical Research
	(3 credits)

	BSC 625
	Fundamentals of Biostatistics for Clinical and
	(3 credits)

	
	Translational Research (or STA 580, Biostatistics)
	



Course Descriptions for Core Curriculum (13 credit hours) 
BSC 731: Methods and Technologies in Clinical and Translational Science
(3 credit hours – Spring and Fall)
This overview course is designed to introduce the student to the major methods and technologies of clinical and translational science (CTS) with an emphasis on human subject’s research. This course teaches students how to formulate research questions and write literature reviews; apply CTS research methods, including experimental, survey, and qualitative research methodologies, to diverse areas of research by aligning appropriate methodologies to research questions of interest; and enhance interdisciplinary communication skills.
Prerequisites: Graduate standing, permission of instructor

BSC 732: Interdisciplinary Protocol Development
(3 credit hours – Spring and Fall)
This course will introduce students to the processes involved in the development and implementation of interdisciplinary research. Students will consider key aspects of leadership, communication, and teamwork involved in conducting interdisciplinary research. Students will also learn about the structure and functioning of the National Institutes of Health (NIH) as well as the NIH grant application and review process. Finally, using their knowledge regarding the research methods and technologies of clinical and translational science, students will develop an NIH-format research grant application.
Prerequisites: Graduate standing, BSC 731, permission of instructor.

BSC 733: Seminar in Clinical and Translational Science.
(1-3 credit hours – Spring and Fall)
This seminar course is designed to orient students to the clinical and translational research community and activities at the University of Kentucky and to incorporate a multidisciplinary cooperative approach to clinical and translational research. Students are expected to apply their knowledge of effective scientific communication, responsible conduct of research, and methods and technologies of clinical and translational science to ongoing discussions. Two sections of the course are regularly offered. In the lecture-based section, the course will consist of four evening seminars focusing on different topics of clinical and translational research as well as 3 additional seminars of the student’s choice. In the discussion-based section, the course will consist of 6 one-hour seminar discussions of case studies related to topics such as scientific communication, responsible conduct of research, and methods and technologies of clinical and translational science.
Prerequisites: Graduate standing.

BSC 534: Ethics and Responsibility in Clinical Research.
(3 credit hours – Spring and Fall)
The goal of this course is to provide an overview of ethical considerations when conducting and reporting clinical research, as well as to provide experience in the practice and application of ethics to clinical science. This course will address issues relevant to ethically sound study design, responsible conduct of research and scientific misconduct. Students will also complete human subject’s protection training and learn to conduct research in an ethical manner.
Prerequisites: Graduate standing, permission of instructor.

BSC 625: Fundamentals of Biostatistics for Clinical and Translational Research.
(3 credit hours – Spring)
This course is for students that are either actively engaged in clinical and/or translational research or intend to be involved in research in the near future. This course consists of lectures, demonstrations and discussion sessions on biostatistics for the health sciences. The course activities are intended to promote the application of biostatistics to research concepts in the students’ areas of interest and to foster practical knowledge that supports students’ own research interests.
Prerequisites: Graduate standing, permission of instructor.

Planning the Sequence of the Core Curriculum
As you begin the PhD in CTS program, you should think about the pace at which you will complete the Core Curriculum and other course requirements. Typically, the Core Curriculum (described above) can be completed in 1-2 years. Students who intend to complete these Core courses in 1 year may want to consider the following sequence:

One-Year Core Sequence
Semester 1: BSC 731, BSC 534, BSC 733
Semester 2: BSC 732, BSC 625

Please note that BSC 731 is a prerequisite for BSC 732. BSC 733 could be taken in either semester.

Students who intend to complete the Core courses in 2 years may want to consider the following sequence:

Two-Year Core Sequence
Semester 1: BSC 731, BSC 733
Semester 2: BSC 732
Semester 3: BSC 534
Semester 4: BSC 625 

As noted above, BSC 731 is a prerequisite for BSC 732. BSC 733 could be taken in any of the four semesters. This two-year sequence may not be feasible based on other demands in your schedule and course availability, but it does represent a potential way to think about ordering the Core courses.

Other Course Requirements: The Tailored Curriculum
Since all CTS doctoral students have already completed rigorous basic science training within their professional programs, they have acquired a solid academic foundation. Career development for CTS doctoral students is optimized by graduate-level courses that are selected to expand and support their research interests and career trajectories.

The candidate’s major professor and Advisory Committee will work with the candidate to identify appropriately tailored courses and experiences needed for the candidate to acquire the breadth and depth of knowledge and expertise needed to produce well-reasoned, original, interdisciplinary research contributions. The tailored curriculum of each scholar will be designed to provide training needed for the PhD candidate to lead interdisciplinary CTS research teams and/or sustain independent research programs that promote innovation and new discovery. Also, the curriculum will provide advanced interdisciplinary training to support the development of research skills and expertise tailored to the interests and career trajectory of the individual scholar.

The BSC 790 course warrants several additional comments. It is an independent study course designed to support your research experience in the Clinical and Translational Science program. It does not include scheduled class meetings. Instead, it involves structured research or scholarly work conducted under faculty supervision.

Time Commitment for BSC 790
For each credit hour of BSC 790, you should plan to spend approximately 3 hours per week on research activities over a standard 16-week semester. For example:
· 1 credit = ~48 hours of work over the semester
· 2 credits = ~96 hours
· 3 credits = ~144 hours

Registration Process for BSC 790
To register:
1. Identify a faculty supervisor (usually your research mentor).
2. Meet to define expectations, including research goals, deliverables, and meeting frequency.
3. Email Dr. Hannah Knudsen (DGS) at hannah.knudsen@uky.edu, cc'ing your faculty supervisor, with a brief summary of your project.
4. Receive permission to register once the plan is approved.

During the Semester
· Meet regularly with your supervisor to discuss progress.
· At the end of the semester, your faculty supervisor will submit your grade along with a summary of your completed work via a Qualtrics survey.

No more than 5 credit hours of BSC 790 can be applied to the 18-credit hour requirements of the PhD program.

After the tailored portion of the curriculum is approved by the candidate’s Advisory Committee, it also must be approved by the Department of Behavioral Science’s Director of Graduate Studies (DGS). To help you plan your full curriculum, please see the Planned Program of Study Worksheet that appears at the end of this document.

Registration for Courses
After admission to the Clinical and Translational Science (CTS) doctoral program, students should carefully review their Graduate School acceptance letter, which includes important information such as your UK Student ID, User ID, and instructions for setting up a UK Link Blue email account. This email account must be activated before registering for classes. Once your account is set up, visit the Registrar’s website for instructions on course registration.

Students should check the Academic Calendar to determine their registration window, as late registration will incur a fee. Since all CTS core courses require instructor permission, students must email the instructor in advance and identify themselves as a CTS Certificate student when requesting approval to enroll.

To remain active in the program, students must register for at least one course each Fall and Spring semester. If a student is not taking coursework but is continuing research, they should register for at least one credit of BSC 790. If a student needs to pause both coursework and research for a semester, they must request a formal Leave of Absence by emailing Dr. Hannah Knudsen (DGS) at hannah.knudsen@uky.edu at least 1 week before the start of classes. Similarly, in the event that the student is not conducting research and needs to sit out for a semester, they must request a formal Leave of Absence by emailing Dr. Hannah Knudsen (DGS) at hannah.knudsen@uky.edu at least 1 week before the start of classes. The Graduate School allows a maximum of two consecutive semesters and four total semesters of leave; exceeding this limit requires reapplying to the program and paying a new application fee.

Residency Requirements for Doctoral Students
The purpose of a residency requirement is to encourage doctoral students to fully experience the academic community: colleagues, libraries, laboratories, on‐going programs of research, and the intellectual environment that characterizes a university. Such experience is generally as important as formal class work in the process of intellectual development. While the residency requirement is, by necessity, given in terms of full or part‐time enrollment, its intent is to ensure that the student becomes fully involved in an essential part of scholarly life.

Students must complete the equivalent of at least one year of residency (i.e., the 18 credit hours of the Core Curriculum and Tailored Curriculum described above) prior to the Qualifying Examination and then at least one year of post‐qualifying residency after the Qualifying Examination. Exceptions to this normal pattern may be made with the approval of the Dean of the Graduate School upon the written recommendations of the student’s Advisory Committee and the Director of Graduate Studies, which clearly demonstrate that the principle of residence is preserved. The ultimate goal of these requirements is to lead students to scholarly accomplishment, not solely to amass semester hours or time spent in the program.

Pre-Qualifying Residency and Time Limit
Students must simply complete the requirement of 18 credit hours of graduate coursework (i.e., the Core Curriculum and Tailored Curriculum) within five years of entry into the doctoral program. Please note, however, that a student must register for at least one course during each fall and spring semester during this period; see “Registration” section for more details. According to the Graduate School, upon completion of the pre-qualifying requirements a student must register for two credits of BSC 757 the semester they take their Qualifying Examination. Due to the possibility that the Qualifying Examination is not passed successfully, it is in the best interest of the student to discuss this plan with their primary advisor and consider registering for 1-5 credits of BSC 790 (Research in Medical Behavioral Science) during the semester he/she intends to complete their Qualifying Examination.

Students are required to take the Qualifying Examination within five years of entry into the PhD program. Extensions up to an additional three years may be requested. Extensions up to twelve months may be approved by the Dean of the Graduate School upon receipt of a request from the Director of Graduate Studies. Requests for extensions longer than twelve months must be considered by Graduate Council and will require the positive recommendation of the Director of Graduate Studies, the chair of the student’s doctoral Advisory Committee, and a majority vote of Graduate Faculty in the program. If the Qualifying Examination has not been passed at the end of five years, or at the end of all approved time extensions the student will be dismissed from the program. The graduate faculty of a doctoral program (or group of programs) also has the option to petition Graduate Council to reduce or increase the five-year time limit. If approved, this modification will then apply to all doctoral students in that program.

The Qualifying Examination
All CTS PhD students must pass a Qualifying Examination, which includes both written and oral components. This exam assesses whether a student has the depth of knowledge and interdisciplinary competence required to advance to doctoral candidacy.

The Advisory Committee designs and administers the exam, and all members must be present for the oral component. A majority vote of the core committee is required to pass.

Students are eligible to take the Qualifying Examination after completing the Core (13 credits) and Tailored Curriculum (5 credits)—a total of 18 credit hours. Students with incomplete ("I") or unsatisfactory ("S") grades in any credit-bearing course are not permitted to sit for the exam until letter grades are assigned.

The exam is tailored to reflect the student’s coursework and research focus and typically includes:
· Written Component: A scholarly product such as:
· A grant-style document (e.g., K- or R-type application)
· A peer-reviewed-style review article
· Written responses to content-based questions from the committee
· Oral Component:
· A presentation and defense of the written material
· Additional questions from the Advisory Committee evaluating the student’s critical thinking and interdisciplinary knowledge

To pass, students must demonstrate the ability to produce and defend clinically relevant, publishable research in the field of Clinical and Translational Science.

The online request to schedule the oral component of the Qualifying Examination must be submitted a minimum of two weeks in advance via the Doctoral Degree Candidate Forms online. The Graduate School will send an examination card to the DGS prior to the date of the oral component of the Qualifying Examination. The DGS will forward this card to the Advisory Committee Chair and Co-Chair. 

All Advisory Committee members must be present for the oral component of the Qualifying Examination. No Qualifying Examination should commence without the examination card. The Qualifying Examination may be held in-person, hybrid (some in-person, some virtually) or fully virtually; see “Technical Requirements for Qualifying and Final Examinations Involving Virtual Participation” for details if anyone will be participating virtually. A majority vote is required to pass this examination. If the committee vote is a tie, the candidate fails.

Results of the Qualifying Examination should be communicated to the Director of Graduate Studies (Dr. Hannah Knudsen, hannah.knudsen@uky.edu) via the signed examination card as soon as possible because the results of the examination must be reported by the DGS to the Graduate School within 7 days of its conclusion. If the result is failure, the Advisory Committee determines the conditions to be met before another examination may be given. The minimum time between Qualifying Examinations is three months. A second examination must be taken within one year after the first examination. A third examination is not permitted. If a student fails the qualifying examination on the first attempt, the Advisory Committee should not be changed prior to re-examination without approval of the Dean of the Graduate School.

A student who is preparing to take the qualifying exam may enroll in BSC 757 for the semester in which the Qualifying Examination is scheduled. Like 767, this two-credit course counts as full-time. Two credits of BSC 757 may be applied to the semester of the qualifying examination if the examination is passed during the semester of initial enrollment in this course. However, if the student subsequently fails the qualifying examination or elects not to take it, registration in BSC 757 must be removed.

Post-Qualifying Residency
After successfully completing the Qualifying Examination, students are required to enroll in a 2-credit hour course (BSC 767 Dissertation Residency Credit). Students must complete two semesters of BSC 767 before they can graduate. It is preferred that this requirement be satisfied by enrolling in BSC 767 for at least 1 Fall and 1 Spring semester (or vice versa), but if necessary, a student may request that this requirement be met by completing a Summer term of BSC 767 coupled with either a Fall or Spring semester; requests should be sent to the DGS, Dr. Hannah Knudsen (hannah.knudsen@uky.edu). Students are required to remain continuously enrolled in this course every Fall and Spring semester until they have completed and defended their dissertation. This will constitute full-time enrollment. The student need not be physically present on campus while enrolled for residency credit after the Qualifying Examination.

The Dissertation
Your PhD journey culminates in a dissertation—an original, well-reasoned research project that contributes new knowledge to the field of Clinical and Translational Science. It should reflect strong scholarly achievement and independent thought.

You are responsible for reviewing and following all Graduate School guidelines on formatting, submission, and deadlines:
· Thesis & Dissertation Preparation. Review carefully the section entitled, “Electronic Dissertation Preparation.” 
To get a sense of what successful CTS dissertations look like, explore past examples:
· CTS Dissertations on UKnowledge

The final version of your dissertation must be submitted to the Graduate School within 60 days of your Final Examination (dissertation defense). Missing the deadline may result in having to retake the exam. On the Thesis & Dissertation Preparation page, please carefully review the “Steps to Electronic Dissertation Defense, especially what is described under Step 4, regarding requirements related to submitting the final version of your dissertation to the Graduate School.

Multi-authored Papers and Pre-published Materials
Graduate School Policy on Multi-authored Papers and Pre-published Materials: 
Students should be first authors on any publications based on their thesis work. This reflects the primary creative role students should play in the organization, development, and execution of their research with guidance from the advisory committee. If a student is not first author on a manuscript presenting the thesis research, then written approval must be obtained from the Director of Graduate Studies for the work to be included in the thesis. Written verification of DGS approval must be presented to The Graduate School with the ETD Approval Sheet. Any of the student's work that has been previously published must be appropriately referenced within the thesis. It is the student's responsibility to contact journal editors regarding an individual journal's copyright regulations prior to publication with that journal. The journal may hold the copyright to the material, and a request for release should be made prior to reproducing that material in the thesis. 
 
Department of Behavioral Science Policy on the Use of Multi-authored Papers in CTS Dissertations: 
The Department of Behavioral Science recognizes that scientific research, especially Clinical and Translational Science (CTS), is a team-based endeavor that rarely results from a single investigator. As such, there may be rare instances in which CTS doctoral students who play primary creative roles in the organization, development, and execution of a research study are NOT first (lead) authors of resulting manuscripts. Students wishing to include such a paper as part of their CTS doctoral dissertation should, in consult with their primary and BSC mentors, send an email justification to the DGS including the article title, authors, and abstract and 1-2 paragraphs (250-500 words) describing their role(s) in the development of the research question, study protocol, data collection and analysis, and manuscript preparation.
  
Final Examination (Dissertation Defense)
The Final Examination is your formal dissertation defense, conducted by your Advisory Committee and an Outside Examiner appointed by the Graduate School. It is chaired by your major professor and is open to the public—any member of the university community may attend.

This exam allows your committee to assess your research and confirm that your dissertation makes a meaningful, scholarly contribution to the field of Clinical and Translational Science.

What You Need to Do in The Semester You Plan to Graduate: Four Steps

1: Complete the Application for Degree form before the Graduate School’s deadline
· This is submitted via myUK
· Typically, the last day to apply for your degree is April 1 if you intend to graduate in May; June 1 if intending to graduate in August; and November 1 if intending to graduate in December. But always check the Academic Calendar (look for “Degree Application Deadline”) to confirm this deadline.

2: Submit the Notification of Intent form that you are planning to schedule your Final Examination (dissertation defense) (8+ weeks before Final Examination)
· At least 8 weeks before your Final Examination (dissertation defense), complete the Notification of Intent form via the Doctoral Degree Candidate Forms online
· Note: You must also meet the Graduate School’s deadline for the last day to submit a Notification of Intent, which is typically about one month after the first day of class. Check the Academic Calendar for the Graduate School’s deadline (look for “Doctoral Candidate Notification of Intent Deadline”)
· A full draft of your dissertation should be submitted to your major professor at this time.
· The Graduate School will appoint an Outside Examiner to join your committee and notify you by email about who has been appointed as Outside Examiner
· Do not finalize the date of your Final Examination until you have communicated with the Outside Examiner and your Advisory Committee to identify a date and time for your Final Examination that works for everyone.

3: Share your dissertation with your Advisory Committee and identify a date for your Final Examination
· Your entire Advisory Committee (except the Outside Examiner; see below) must review the dissertation and suggest any major revisions before you request to schedule the Final Examination. You must provide at least two weeks for their review, but we recommend providing at least 4 weeks for their review.
· Identify a date and time for the Final Examination that meets all of the requirements in #4 and works for your Advisory Committee and Outside Examiner.
 
4: Submit the Request for Final Examination form and Share Your Dissertation with the Outside Examiner (2+ weeks before Final Examination)
· At least 2 weeks before your Final Examination, you must complete the Request for Final Examination form via the Doctoral Degree Candidate Forms online
· You must meet the Graduate School’s deadline regarding the last possible day for holding a Final Examination. Your Final Examination must occur no later than 8 days before the last day of classes in the semester you plan to graduate. Check the Academic Calendar (look for “Graduate Degree Candidate Final Examination Deadline”) for the last possible day to hold a Final Examination. Final Examinations must take place while the University is in session—not during breaks between semesters or between summer and fall.
· At least 2 weeks before your Final Examination, you must share your dissertation with all members of your Advisory Committee and the Outside Examiner

Please review the Graduate School’s online description regarding the Dissertation Defense Process as well as the associated dissertation fee (see “Electronic Dissertation Defense” section). It is vitally important that you also review the Academic Calendar to understand the deadlines for the semester in which you intend to graduate. The Graduate School also maintains a list of Key Dates for the current academic year.

Conducting the Final Examination 
The following are the Graduate School’s procedures for conducting the Final Examination and are drawn verbatim from their manual of procedures. It is critically important that the scholar share these procedures with their Advisory Committee.

· At the outset of the Examination, the DGS or committee chair should verify that the Examination Card is available. If this is not the case, the committee chair or DGS must call the Graduate School (859-257-2411) to determine if the examination may proceed. 
· The Examination may not begin until all voting members of the committee are present (these names are listed on the Examination Card). 
· An Examination may be cancelled prior to its official start for substantive reason with no permanent consequences for the student. The student has not failed the examination in this case because it was never officially begun. Substantive reasons can include a missing committee member, a sudden difficulty in the candidate’s personal life that may affect performance, or a (late) opinion on the part of one or more committee members, for example that the dissertation is not ready to defend. In such cases, the committee may hold an open or closed discussion to review the issues at hand and reach a decision on whether to hold the examination or not. Furthermore, the candidate does have the right to cancel the examination prior to its start. If the examination is cancelled, it must be formally re-scheduled with the Graduate School in the standard fashion. A minimum two-week interval is required for re-scheduling the examination. 
· Once the examination has begun, all committee members must remain present for the duration of the process, and it must be carried through until its end. A formal vote must be taken and recorded on the examination card, along with the signatures of all (voting) members. There are only two outcomes possible; by majority vote, Pass or Fail. The examination may not be suspended for an extended period to permit the candidate to correct deficiencies, and subsequently re-convened. The only suspensions permitted are short ones to permit the candidate or committee members to refresh themselves. 
· If an emergency situation should arise during the course of an examination, the committee chair or DGS should immediately call the Graduate School (859-257-2411) to seek guidance.

In all decisions, the majority opinion of the Graduate Faculty members of the Advisory Committee prevails. If the Advisory Committee is evenly divided, the candidate fails. In the event of failure, the Advisory Committee recommends to the Dean of the Graduate School condition under which the candidate may be re‐examined, if re‐examination is deemed appropriate. When conditions set by the Dean of the Graduate School have been met, the candidate may be re‐examined. The minimum time between examinations is four months. A second examination must be taken within one year after the first examination. Should any vacancies on the Committee occur between the two examinations, the Dean of the Graduate School shall appoint replacements. A third examination is not permitted.

Technical Requirements for Qualifying and Final Examinations Involving Virtual Participation
The Department of Behavioral Science permits virtual participation for qualifying and final examinations. Virtual examinations, whether they include one virtual member or a fully virtual event, must adhere to the following requirements, per the Graduate School:

1. Prior to any oral exam, the student and Committee Chair coordinate with other committee members regarding the protocol for the exam.
2. All participants must join using university-adopted videoconferencing tools that allow for fully interactive audio and video communications along with screen-sharing capabilities, which must be maintained throughout the examination and any related discussion.
3. The use of audio-only communications is not permitted; each participant must keep their camera on throughout the exam.
4. Participation merely by viewing a recording of the oral examination is specifically prohibited.
5. All members of the committee, on- or off-site, must participate in the final evaluation of the examination or defense; provisions must be made to record their votes and collect their signatures as necessary using the system approved by the Graduate School. This must be submitted to the Graduate School as soon as possible, but within 7 days of the exam.
6. The Committee Chair, or another non-student designee, shall be the host of the virtual meeting. A co-host may be assigned so that the event will not be interrupted by technical difficulties. The host should mute all participants (or ask participants to mute themselves) and ask the student to share their screen, if a presentation is involved, in order to make the presentation visible to all attendees. The host must also ensure that appropriate security precautions are taken to prevent any interruptions of the event.
7. Following any public portion of the defense, the host shall ask all non-committee members to leave the meeting, or the host may manually remove them. In programs where the defense has both a public and a private portion, the committee may then continue the event as outlined in their program protocols.
8. Once the committee has completed the examination of the student, the host shall place the student into the waiting room (or have the committee members use a breakout room) so the committee can conduct their deliberations in private.

The Committee Chair must have a secondary videoconferencing system available as a back-up in in the case of technical difficulties. Cancellation of the examination should only occur in the case where both the primary and secondary back-up systems fail or due to internet failure. If an examination must be rescheduled, it will be done without prejudice to the student. Since committee deliberations are an essential aspect of the examination, completing the examination and final discussion via email or other non-audiovisual means is not an option. If the student or any committee member(s) have a disability that will be impacted by virtual participation, accommodations for participation must be provided.

Time Limit for Doctoral Degrees
All degree requirements for the doctorate must be completed within five years following the semester or summer session in which the candidate successfully completes the Qualifying Examination, but extensions up to an additional 5 years may be requested for a total of 10 years. Extensions up to 1 year may be approved by the Dean of the Graduate School. Requests for extensions longer than 1 year must be considered by Graduate Council. All requests should be initiated by the Director of Graduate Studies. If approved, extensions longer than one year will require a retake of the Qualifying Examination. Failure to pass the re‐examination will result in the termination of degree candidacy; a second re‐examination is not permitted. Failure to complete all degree requirements within 10 years of initially taking the Qualifying Examination will also result in the termination of degree candidacy. All pre‐ and post‐qualifying residency requirements must again be met if the student subsequently seeks readmission to the doctoral program.

Exiting the Doctoral Program
The University requires all graduate programs to have an Assessment Plan that focuses on the effectiveness of the program. To support our Assessment Plan, you may be asked at the time that you exit the doctoral program (whether through graduation, transferring to a different CTS program, or withdrawal) to reflect upon your experiences in the CTS doctoral program. You may be asked to complete an exit survey and/or exit interview if your schedule permits.

Program Timetable for Degree Completion
Every student faces opportunities and constraints that may impact how quickly she or he can complete the PhD in CTS. However, a general timetable to degree would consist of:
· 3-5 semesters of coursework (Core Curriculum and Tailored Curriculum) to complete 18 credits
· Completion of the Qualifying Examination (after completing course requirements)
· At least 2 semesters to complete the dissertation and meet the Post-Qualifying Examination Residency Requirements
A student who is able to devote considerable time in the PhD program may be able to complete it in about 2.5 years, but that pace is likely to be the exception rather than the rule. It is anticipated that most students will complete the PhD in CTS in 3-4 years.

Additional Information
Beginning the Program as a Post-Baccalaureate Student
To accommodate students’ timetables for program completion, there are times when students take CTS courses before formal admission to the program, usually as a post-baccalaureate student. It is the policy of the Graduate School that post-baccalaureate students can only take 9 credit hours and have them count towards the course requirements for this graduate program. If you begin taking courses as a post-baccalaureate student, you must apply to the Graduate School for formal admission as a graduate student at https://gradschool.uky.edu/apply. It is your responsibility to complete this application. If you have previously submitted application materials to the website and it will not allow you to complete the application submission, please try using a different email address from your previous application.

Deferring Entry into This Program
If you’ve been admitted but need to delay starting the program by 1–2 semesters, you must email a deferral request to the DGS (hannah.knudsen@uky.edu) at least one week before classes begin. This prevents the need to reapply and pay another application fee. Late or missing requests will require a new application. For full policy details, visit the Graduate School.

Applying for a Leave of Absence from This Program
If you need to pause your coursework for a semester, you must request a Leave of Absence by emailing the DGS (Dr. Hannah Knudsen, hannah.knudsen@uky.edu) at least one week before classes begin. The Graduate School allows a maximum of two consecutive semesters and four total semesters of leave. Exceeding either limit requires reapplying to the program and paying a new application fee. For full details, visit the Graduate School’s leave policy.

Obtaining the Certificate in Clinical and Translational Science on Your Official    Transcript
Students in the PhD in CTS program who complete the Core Curriculum and 1 credit hour of BSC 790, and who have a 3.0 grade point average (GPA) or better in these courses, will have satisfied the requirements associated with the Certificate in Clinical and Translational Science. Per the policy of the Graduate School, to have the Certificate in CTS included on your official transcript, doctoral students in CTS will need to fill out another application to the Graduate School (specifically for the Certificate program) via the following website: https://gradschool.uky.edu/apply. Once you have completed this second application to the UK Graduate School, please notify the DGS (Dr. Hannah Knudsen, hannah.knudsen@uky.edu).

When you are preparing to graduate, to ensure the certificate appears on your official transcript, you must submit an application for the receiving certificate using myUK. Instructions about how to apply to receive the certificate can be found here. Submission deadlines are: November 1 for Fall, and April 1 for Spring and Summer completion.

Financial Aid and the Employee Education Program (EEP)
The Clinical & Translational Science Certificate does not offer stipends or tuition support. However, full-time UK employees may use the Employee Education Program (EEP) to cover tuition.

To use the EEP:
· Submit the EEP form each semester after registering.
· Send it by email (edubenefits@uky.edu), fax (859-323-8494), or deliver in person to 115 Scovell Hall.
· Be sure to check the EEP deadlines each semester.
· If you change your course schedule, you must submit an updated form.

Key EEP limits:
· 8 credit hours max per semester (unused hours don’t carry over)
· 18 credit hours max per academic year
· Tuition benefits over $5,250 per calendar year are taxable under IRS rules.
For questions, see the EEP FAQ or contact edubenefits@uky.edu / (859) 257-8772.

ID Badges
The UK student ID is available at the UK WildCard UKID Center, 107 Student Center, 9 am – 5 pm, for $15 ((859) 257-1378). This ID may be used for a variety of services on campus (copying services, athletic events, library use, etc.) and provides other discounts in Lexington.

Students engaged in research may be required to present an ID in order to access various restricted areas. In this case, they should contact the Administrator or DGS of the Department/Center in which the research is being conducted for obtaining a Medical Center ID badge.

Health and Health Insurance
University Health Services provides medical treatment for full- and part-time students.

The university also has a student health insurance plan (voluntary) that provides benefits for sickness and injury. The University of Kentucky requires all international students and their dependents to have health insurance.

Parking
Information regarding parking and commuting options can be found at the UK Transportation Services website: https://www.uky.edu/transportation/

Safety and Research Training
CTS PhD students who participate in laboratory research must complete the basic safety training required for biomedical research at UK. Students and faculty research mentors must review any additional safety or research training requirements prior to engaging in specific lab activities.

Laboratory accidents should be reported immediately to the faculty mentor or appropriate lab personnel to determine a course of action. Non-life threatening accidents requiring medical attention need to be reported first to Worker’s Care (1-800-440-6285). The injured employee (including graduate students) must go to UK Employee Health (part of University Health Services on Limestone) in the Kentucky Clinic for medical treatment.

Vacations and Holidays
Students are considered both trainees and employees. Most departments consider that students have approximately four (4) weeks total vacation time each calendar year, consistent with vacation allocations for other employees. Any vacation time taken during the holiday break for Christmas and New Year’s, during spring break, and vacation days away from campus at other times are included in this four-week allocation. Generally, students are expected to keep a schedule similar to the UK staff calendar (and not the academic calendar) and to be on campus on a continuing basis during regular work hours throughout the year. Students should also be aware that the demands of research protocols or presentations may require work on holidays, weekends, or evenings.

Academic Probation
Students must maintain a minimum 3.0 GPA (B average) in all coursework and earn at least a B in all required courses. If a student’s GPA falls below 3.0 after completing 12 or more credit hours, the Graduate School will place them on academic probation. The GPA must be raised to 3.0 within the next 9 credit hours to avoid dismissal. Dismissed students may reapply later. While on probation, students are not eligible for fellowships, tuition scholarships, or final exams.

Termination from the Program
As a student in the CTS PhD Program, you are expected to uphold the highest standards of academic integrity and professionalism. The Department of Behavioral Science follows all University of Kentucky policies regarding academic standing and conduct, as outlined in this handbook, the Graduate School Resources and the Student Rights and Responsibilities Handbook.

Serious misconduct—including cheating, plagiarism, falsifying or misusing data, or improper use of research equipment—may result in dismissal from the program, following the procedures outlined in the UK Student Code of Conduct. If you have questions about these policies or expectations, please don’t hesitate to reach out to DGS (Dr. Hannah Knudsen, hannah.knudsen@uky.edu) for guidance. Our goal is to support your success while maintaining the integrity of the program and the broader research community.

Application to the PhD in CTS Program
In the event that you know other individuals who may be interested in the PhD in Clinical and Translational Science, information about how to apply is presented below.

Applicants for the PhD in Clinical & Translational Science program must have a MS or PhD in basic medical sciences, MD, DMD, DDS, PharmD, DVM, DO, DNP, PA, PT or be seeking a dual degree (e.g., MD/PhD). Before applying, prospective students should contact Sarah Treberg, Curriculum Coordinator, at sarah.treberg@uky.edu or 859-323-5803 to discuss the program and confirm eligibility.
Application requirements:
· A completed Graduate School application
· Transcripts
· A current CV
· Two letters of support (on letterhead, following specific guidelines)
· Narrative responses to application questions (see specific guidelines)
Applications are accepted for Fall and Spring semesters:
· Fall deadline: May 1
· Spring deadline: October 1
· Late or incomplete applications will be considered in the next application cycle.
The admissions committee uses a holistic review process; individualized consideration is given to how each applicant may contribute to the learning environment and to the profession, weighing and balancing the range of the criteria prioritized by the selection committee.

Following review of applications by the Admissions Committee, applicants will be notified of their status.


PhD in Clinical and Translational Science
Planned Program of Study

Student Name	Date  	



	Core Curriculum (13 credits)

	
	
	
	
	
	
	
	

	COURSE PRE-FIX NUMBER
	
	COURSE TITLE
	
	  CREDIT HR
	
	SEMESTER COMPLETED

	
	
	
	
	
	
	
	 

	BSC 731
	
	Methods & Technologies in CTS
	
	3
	
	 

	BSC 732
	
	Interdisciplinary Protocol Development
	
	3
	
	 

	BSC 733
	
	Seminar in CTS
	
	1
	
	 

	BSC 534
	
	Ethical and Responsibility in Clinical Research
	
	3
	
	 

	BSC 625
	
	Fundamentals of Biostatistics for CTS
	
	3
	
	 

	
	
	
	Core Credits:
	13
	 
	 

	
	
	
	
	
	
	
	

	Tailored Curriculum (at least 5 credits)

	
	
	
	
	
	
	
	

	COURSE PRE-FIX NUMBER
	
	COURSE TITLE
	
	 CREDIT HR
	
	SEMESTER COMPLETED

	 
	
	 
	
	 
	
	 

	 
	
	 
	
	 
	
	 

	 
	
	 
	
	 
	
	 

	 
	
	 
	
	 
	
	 

	 
	
	 
	
	 
	
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	Credits for Qualifying Exam: 
	18
	 
	 

	

	Courses needed to fulfill residency requirements (post-Qualifying Examination, prior to Final Examination):


	BSC 767
	
	Dissertation Residency Credit 
(1st semester)
	
	2
	
	 

	BSC 767
	 
	Dissertation Residency Credit 
(2nd semester)
	 
	2
	 
	 





Student Advisory Committee

Committee Chair (mentor)   	

Committee Co-Chair (BSC mentor)   	

Committee Member   	

Committee Member   	

Committee Member   	
*Note: A fifth member is not required.


Checklist for the Semester When You Plan to Graduate

1: Complete the Application for Degree form via myUK before the Graduate School’s deadline. Check the Academic Calendar for “Degree Application Deadline” to confirm the last day to apply for your degree.

2: At least 8 weeks before your Final Examination (dissertation defense), submit the Notification of Intent form that you are planning to schedule your Final Examination via the Doctoral Degree Candidate Forms online
· Note: You must also meet the Graduate School’s deadline for this form. Check the Academic Calendar for the Graduate School’s last possible day to submit (look for “Doctoral Candidate Notification of Intent Deadline”)
· A full draft of your dissertation should be submitted to your major professor at this time.

3: Share your dissertation with your Advisory Committee and identify a date for your Final Examination
· You must provide at least two weeks for their review, but we recommend providing at least 4 weeks for their review.
· Identify a date and time for the Final Examination that meets all of the requirements in #4 and works for your Advisory Committee and Outside Examiner (who has been appointed by the Graduate School).
 
4: At least 2 weeks before your Final Examination, submit the Request for Final Examination form 
via the Doctoral Degree Candidate Forms online and share your dissertation with the Outside Examiner
· You must meet the Graduate School’s deadline regarding the last possible day for holding a Final Examination; check the Academic Calendar (look for “Graduate Degree Candidate Final Examination Deadline”) for this deadline. 
Student Checklist for PhD in CTS

The PhD in CTS requires:
· successful completion of the Core Curriculum
· at least 5 additional credit hours of graduate level course work (beyond the Core Curriculum)
· successful completion of the Qualifying Examination (BSC 757)
· at least 4 hours of Dissertation Residency Credits (post-Qualifying Examination), divided across two terms
· a minimum 3.00 grade point average for all course work
· preparation of a written dissertation
· successful completion of the Final Examination (i.e., dissertation defense)
· submission of an approved written dissertation to the Graduate School that complies  with the Graduate School’s formatting requirements

The student should work with their mentor and/or the DGS to identify appropriate coursework beyond the required Core Curriculum.

1. Be sure to enroll in the semester for which you were accepted into the doctoral program.

2. You must be enrolled in at least one course EVERY Fall and Spring semester until you   complete your degree.

3. Establish a tailored curriculum with your primary mentor (i.e., major professor) and Advisory    Committee. Be sure to submit it to the DGS for approval.

4. Successfully pass a Qualifying Examination after you complete the 18-credit Core and Tailored Curriculum. (Be sure to review the Graduate School’s policies before scheduling the  Qualifying Examination.

5. Identify, design, and conduct a dissertation research project with guidance from your    Advisory Committee.

6. Submit the Application for Degree via myUK
· Check the Academic Calendar for the semester in which you intend to graduate for the last possible day to submit this form to submit the Application for Degree (look for “Degree Application Deadline”)
· Instructions for Applying for Degree can be found here

7. Format your dissertation to meet the requirements described by the Graduate School.

8. Submit the Doctoral Degree Form at least 2 weeks before your Final Examination
· Check the Academic Calendar for the last possible day to submit this form (look for Graduate Degree Candidate Final Examination Scheduling Deadline”)

9. Successfully pass your Final Examination (i.e., dissertation defense).
· Check the Academic Calendar for the last possible day to hold your Final Examination (look for “Graduate Degree Candidate Final Examination Deadline”)

10. Submit the final approved version of your dissertation to the Graduate School within 60 days  of your Final Examination (i.e., dissertation defense).


Collaborative Graduate Education at UK: 
Guidelines for Students, Faculty, and Programs
The success of every graduate student at the University of Kentucky depends in part upon themselves and the student’s: 
· Advisors who oversee and guide the student’s training as a teacher and/or researcher
· Faculty Supervisors who oversee and guide the student’s training as a teacher and/or researcher, and
· Program in which they study and research.
Whether they work together in a lab or a research team, share duties in an undergraduate classroom, or consult periodically in office hours or online, the faculty member and student together: 
· establish a plan for the graduate student’s research and/or teaching
· work to identify and remove obstacles to success, and
· ensure that the student has opportunities to gain professional experience. 
An effective and productive relationship should be based upon shared expectations, as laid out in the following guidelines that are clearly communicated in an atmosphere of trust and courtesy. 

Faculty Supervisors and Advisors should: 
Support
· be supportive, equitable, accessible, encouraging, and respectful, promoting an environment that is free from harassment, discrimination, and other inappropriate behavior;
· be sensitive to the power imbalance in the student–advisor relationship;
· foster a safe work environment by discussing and mitigating any potential hazards associated with a student's research activities;
· encourage participation in professional meetings and assist in securing funding for such activities; 
· ensure students receive training in the skills needed for a successful career in their discipline, including oral and written communication and grant preparation as appropriate;
Guide
· set clear expectations and goals for students regarding their academic performance, research activities and progress;
· discuss expectations, and university policies, for teaching assistants or research assistants, including work hours, vacation time, and health contingencies;
· establish mutually agreed upon expectations for frequency and format of communication, providing students with regular, clear feedback on performance and progress.
Oversee
· promote and manage productive and collaborative relationships for students working in large research groups and collaborations;
· provide students with training and oversight in all relevant aspects of research, including the design of research projects, the development of necessary skills, and the use of rigorous research techniques or procedures; provide and discuss policies regarding the management of research materials and data;
· provide and discuss clear criteria for authorship at the beginning of all collaborative projects and revisit authorship throughout, as contributions may change;
· recognize that many students will pursue careers outside of academia and/or outside their research discipline, and assist them, from early in their degree, in achieving their chosen career goals.

Graduate Students should: 
Communicate
· be proactive, respectful, and timely in communicating with their advisor and mentors about progress and challenges associated with research and program trajectory;
· clearly communicate with their advisor(s) regarding their career preferences and any changes to their goals during the course of their program;
· be proactive about improving research skills, including written and oral presentation;
· inform faculty advisors of potential and/or existing conflicts with fellow students, staff, or other faculty, and work toward their resolution, following departmental guidelines;
· be aware that if they feel compelled to change advisors or research direction, they have options and should consult with their advisor, other mentors, or department officers, recognizing that such options may include changing programs.
Participate
· recognize that they bear the primary responsibility for the successful completion of their degree;
· complete all tasks assigned by the department/program in connection with a stipend, including teaching, grading, research, and other assistantship responsibilities;
· know the policies governing graduate studies in the department and the graduate school and take responsibility for meeting program and graduate school deadlines;
· know and understand University policies and procedures regarding research data/material ownership, sharing, and transfer
· participate actively in departmental activities such as seminars, colloquia, brown-bags, reading groups, professional development workshops, graduate student association, etc.
Explore
· be proactive about teaching professionalization and preparation through exploring workshops and training opportunities, appropriate professional service opportunities, and career planning support;
· seek mentoring and support resources beyond their faculty advisor(s), including other faculty members and peers as well as individuals external to the university;
· seek assistance, support, and advice when personal factors such as health and family impact progress toward degree or performance of duties;

Departments and Programs: 
Inform
· incorporate these guidelines and recommendations into their departmental policies or handbooks and actively promote their observance;
· provide students with up-to-date information on policies, practices, resources, degree requirements, and expectations for progress;
· proactively monitor graduate student progress toward their degrees and professional development, including appropriate course enrollment, mentoring meetings, committee meetings, exam completions, and other benchmarks toward the degree. Opportunities should be provided to examine the effectiveness of the student-advisor relationship.
· provide students and faculty with contacts, resources, and a clear process for potential conflict resolution (e.g., ombudsperson, director of graduate studies, or chair);
· provide students and faculty with information, resources, and contacts related to the reporting of any misconduct, harassment, discrimination, or other inappropriate conduct; 
Guide
· promote an environment that is free from harassment, discrimination, and other forms of inappropriate conduct that could result in a hostile work environment;
· counsel students who wish to change advisors or research groups; assist them as necessary in identifying new advisors within the department or program; and advise the student on options should no placement be found;  
· provide opportunities for professional development that will be relevant to students seeking careers outside academia and/or their research discipline;
Assist
· assist students with selection of their advisors as needed, ensuring that all students have a faculty member with responsibility for advising them;
· direct students to The Graduate School for additional resources and support;
· direct students to campus resources that promote health and wellness

Each academic year, you should update your Individual Development Plan for Graduate Students with your primary and BSC mentor.

