Visiting Rotator Timeline Checklist

Visiting Rotator: __________________________
Home Institution: __________________________
Host Program: __________________________
Rotation Dates: __________________________
6 Months Prior to Rotation
☐ Contact host program to discuss eligibility and availability.
☐ Confirm with UK program that Program Letter of Agreement (PLA) is in place.
12 Weeks Prior to Rotation
☐ Submit all required application materials to the Program Coordinator.
☐ Program coordinator submits Visiting Rotator request to GME.
☐ Out-of-state Fellows: Apply for Kentucky Medical License through the Kentucky Board of Medical Licensure.
8 Weeks Prior to Start Date – Onboarding Materials
☐ UK Onboarding Application
☐ National Provider Identifier (NPI)
☐ Copy of Social Security Card
☐ Current Curriculum Vitae (CV)
☐ Kentucky Medical License Exemption Form (Residents only)
☐ Valid Medical License (if applicable)
☐ Kentucky Medical Licensure (Fellows)
☐ Copy of Medical School Diploma
☐ Current ACLS Certification
☐ Certificate of Professional Liability Insurance
☐ Background Check
☐ 9-Panel Urine Drug Screen (UDS)
☐ IT Acceptable Usage Policy
☐ UK User Confidentiality and Non-Disclosure Agreement
☐ UK Healthcare Information Security Access Request Form
☐ Health Insurance Coverage Acknowledgement
☐ Immunization Documentation
☐ Tuberculosis (TB) screening completed within 3 months of the rotation start date
☐ MMR, Varicella, Tdap, Hepatitis B, Seasonal Influenza
☐ For rotations longer than five (5) days: OSHA Medical Evaluation Questionnaire (MEQ) and Respirator Fit Test (may be completed upon arrival during UK onboarding).
2 Weeks Prior to Start Date
☐ EPIC Module Completion Certificate
